Google Takeout Instructions

Step 1: Open your web browser and login to your school Google account on a personal

computer

Step 2:

Navigate to https://myaccount.google.com/
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Step 3:
Control

Click the
your content

ﬂMea’n

link located in the
Personal info &
privacy box.

Welcome, Cherie Gilmore

Control, protect, and secure your account, all in one place

My Aceount gives you quick access to the settings and tools that let you safeguard your data, protect your privacy, and decide how your information can make Google

ﬂ Sign-in & security

Manage your password and account-access
settings.

Google
Device activity S

Connected apps & sites

>

tools and services work better for you
- x ;
& Personalinfo & privacy >

Manage your visibility settings and the data we
use to personalize your experience.

Your personal info
Account history
Ads sellings
Account overview

£ Account preferences >

Set lanquage, accessibility, and other settings that
help you use Google.

Language & Input Tools
Accessibility
Your Google Drive storage

Delete your account or services

Gontrol your content

o

Security Checkup

Protect your account in just a few
minutes by reviewing your security
settings and activity,

a
*
Privacy Checkup

Take this guick checkup to review
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Personal info & privacy

My Account

Step 4: Select Create Archive

Welcome

Sign-in & security

Control your content

K Devi You are in control of the content stored in your Google Account, even decide to delete your account

altogether

e

cations you stop using Google products o

Connected appe & sies

Personal info & privacy Copy or move your content () e
Vour pesonalinto e @

Ads setings

Contrl your content

28

Create an archive with a copy of your data from Google products.

Download your data

Account preferences
anquage & Input Tools
Language & nput CREATE ARCHIVE
Accessiiy

ogle Dive storage.

Deletey:

About Google
Prvacy policy ety seciy st

< Download your data o F

Sen

01506

Step 5: Select data
you would like to
include by turning the
switch on/off, as well
as clicking on text
under Details where
available.

Your account, your data.
Download a copy. < [ > ] @ |!
™M
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Greate an archive with your data from Google products.

Manage archives

Select data to include

Choose the Google products to include in your archive and configure the settings for each
product. This archive wil only be accessible to you. Leam more

Product Details Select none

E Blogger
iy sookmarks

Allblogs

Calendar

24 Contacts

& orive

All calendars

vCard format

Allfiles
PDF and 3 other formats.
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Note the more options you select, the
longer the process will take.

Step 6: When you have
completed your selections,

click

o - T ook

& Download your data
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< Download your data (7]

Your account, your data.
Download a copy.

Create an archive with your data from Google products.

Manage archives

+/ 1 product selected

Customize download format
Choose your archive’s file type and whether you want to download it or save it to Drive.

File type Delivery method

Send download link

o
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Step 7: Keep the
format as .zip and
send

___,,....---" download link

via email

@
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Step 8: Click

Google Terms&Privacy  Help

< Download your data

Step 9: The following status
window will pop up:

Step 10: The archive will take
some time to complete. You can
close this window. You will receive
an email in your school gmail
account when the process is
completed.

oD

Almost there...

We're preparing your archive.

It may take some time before it is ready to download. Don't werry, we'll email you when it's ready.

Archive Created on Available until Details

Drive
3.59 GB

June 29,2015 July 6,2015 Show downloads

Create another archive
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Step 11: To access your
Google Takeout Data,
Open the email that
states that your Google
data archive is ready.

Back I Archive Spam Delete Move to ~ Labels ~

Your Google data archive is ready

Google D load Your Data pl ogle.com=> 9:02 AM (1 hour ago) 4 Reply ~
to me [+ I
‘ Categorize this message as: Updates 3 Never show this again x

Step 12: Click the Manage
NI WS archives button to access
The Google data archive you started on June 29, 2015 is the the arChIVGS .

ready. It will be available for you to download until July 8,
2015. The archive contains your Drive data.

Manage archives

Download archive 1 of 3
Download archive 2 of 3
| Download archive 3 of 3

This message was sent to you because you recently used Google's
Download your data service. Privacy Policy | Terms of Service

)
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Google
Step 13: Click
the Show

Downloads If you have decided to take your data elsewhere, please research the data export policies of your
destination. Otherwise, if you ever want to leave the service, you may have to leave important stuff like
your photes behind.

Download your data: archives

button to —

Do not download your archives on public computers or upload them where others can see them.

Once you download your data, if you'd like to explore other options to manage your account, including
d own Ioad account deletion, please visit myaccount.google.com.

the

archives. Archive Details

Drive

3,50 GB June 29, 2015

July 6,2015 SHOW DOWNLOADS

21 products

4.95GB June 24,2015 July 1,2015 v SHOW DOWNLOADS
21products 0 0n 5015 uly1,2015 . SHOW DOWNLOADS
495GB ' ¥ 1,

CREATE NEW ARCHIVE VIEW HISTORY m

Note: Your content from Google Play Music isn't included when you create an archive. To
download your music, use the Google Play Music Manager.

| takeout-20150629T12...zip .| j takeout20150829T12..2ip , | takeout-20150629T42...2ip
= canceled || © Ganceiea | = cancelea J
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Download archives

Since this archive s oo big for asingle Step 14: Click the Download button for each part of the archive to

file, we've split it into 3 handy packages. . .
download the archives onto your personal computer. This process
may take quite some time.

Part 1 of 3 (1.58 N
c8) Yy Download

;;I;( 20f3(1.29 4, Download

Part 3 of 3 (732.4 I
ME) Yy Download

Cancel

Step 15: You can either access the files locally on your personal computer or import the
archives into a personal Google account.
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